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2 October 2008

Dear applicant, 

Fieldwork Co-ordinator (Growing Communities in Scotland Partnership)

Thank you for your interest in this post. 

Please find enclosed some background information and other details to help you decide whether to apply for the position, along with a job application form on which to apply. In the interests of equality CVs will not be accepted. Applicants will be assessed on their ability to meet the criteria listed in the Person Specification.

Enclosures:

· Background information

· Job description

· Person specification

· Application form

· Equal opportunities monitoring form

Should you wish to apply, please note that the closing date for receipt of applications is 5pm, Tuesday 21 October 08. Please send your completed application to: 

FCFCG, The GreenHouse, Hereford Street, Bristol BS3 4NA or email to: admin@farmgarden.org.uk
Interviews will be held in the week beginning 27 October 08 (exact date to be confirmed) at Gorgie City Farm in Edinburgh. Candidates short-listed for interview will be informed by telephone by 24 October, so please ensure that you provide us with a phone number on which we can reach you on this date.

If you wish to have an informal discussion about the post, please contact 

Juliet Wilson on tel: 0131 623 7058 or Fiona Thackeray on tel:  01738 624348
Yours faithfully,

Anna Nicholls

Services Manager 
Background information for the post of Fieldwork Co-ordinator

About this post

This new post has been created to work closely with community, therapeutic and allotment gardening projects across Scotland, developing services and partnerships to help them become more connected, efficient and sustainable. 

These projects deliver crucial services to Scottish people and communities, but struggle against isolation, lack of recognition and under-resourcing. Trellis (the Scottish Therapeutic Gardening Network) FCFCG (the Federation of City Farms and Community Gardens) and ARI (the Allotments Regeneration Initiative) have joined forces to tackle these problems through the Growing Communities in Scotland programme, funded by the Big Lottery Fund (Scotland). The programme provides networking opportunities, advice and support, good practice resources, information services, profile-raising and advocacy activities.

The post holder will manage a team of 8 freelance fieldworkers (4 already in post), each of whom are available to work up to 10 days per year on average. By consulting with projects and with the support of fieldworkers, the post-holder will extend the reach of existing support initiatives and develop new services and resources to meet their needs. The specific responsibilities of the Fieldwork Coordinator are outlined in the Job Description below.
The post will be based in Edinburgh or Perth depending on the right candidate. The post-holder will work to the FCFCG Scotland Worker and the Trellis Development Manager, with support and guidance from the Scottish Steering Group.
About FCFCG

The Federation of City Farms and Community Gardens is the representative body for community groups working with local green space through farming and gardening. We are a small, flexible and dynamic UK charity, managed by a Board of 10 trustees, with an annual turnover of over £600,000. We employ two existing members of staff in Scotland, with a further 14 members of staff working across England and Wales. In addition, we have a pool of 26 fieldworkers across the UK, who provide local support to FCFCG members as required.

About Trellis

Trellis is the national Scottish charity for therapeutic gardening, managed by a board of 10 directors and based in Perth. We employ a team of three staff who provide support services to our network of projects across Scotland, including network meetings and an information service. As the representative body for therapeutic horticulture in Scotland, we work with government, the media and the public sector to raise awareness of gardening’s benefits and the work of our projects. www.trellisscotland.org.uk

About ARI

The Allotments Regeneration Initiative was launched by FCFCG in 2002 in order to support the regeneration of allotment sites across the UK. The initiative has been hugely successful; the take-up of allotments has significantly risen and they now benefit from a greater public profile. The initiative now offers direct support to allotment associations through expert allotments advisers (the Mentor Network), through the provision of online and printed good practice materials and by facilitating regional forums for local authority allotments officers. 



Job Description: Fieldwork Co-ordinator 

Reporting to: 
FCFCG Scotland Worker, and the Trellis Development Manager

(precise arrangement will depend on the location of the post)

Responsible for:
Fieldworkers, contractors, 

occasional volunteers
Hours:  
Full-time

Duration:

Fixed term to 31 December 2010

Location:

Edinburgh or Perth depending on the right candidate
Job Purpose:
To help deliver the Growing Communities in Scotland programme by:

1. Co-ordinating the provision of practical support to community and therapeutic growing projects 

2. Encouraging networking and the sharing of good practice between projects and other stakeholders 

3. Representing the partnership to external bodies and partners.

Responsibilities and key tasks 

Development work:

· Provide support and advice to projects through site visits and telephone/email contact

· Recruit and oversee the deployment of freelance fieldworkers

· Identify and recruit new projects to relevant databases and networks 

· Consult with projects about barriers and supports to their service delivery and local & national changes/policies that affect them

· Promote the exchange of good practice between groups through skills sharing visits and mentoring

· Co-ordinate the organisation of events for sharing good practice and learning new skills (eg regional networking meetings, training days, seminars)

· Provide specialist information, advice, training and practical support as required
· Provide signposting to other services as appropriate to the needs of projects

· Supply information for inclusion in mailings, websites, databases, Board reports and publications as appropriate.

Policy work:

· Represent and promote the partnership to external bodies and partners as agreed with your line manager
· Develop and maintain partnerships with local authorities, regional agencies and local and regional infrastructure organisations, especially those in the health, social care, education and environmental sectors

· Attend conferences, exhibitions, consultations, visits and networking events. as agreed with your line manager
General duties:

· Take responsibility for your own safety and ensure that colleagues and visitors are not exposed to danger

· Work effectively and considerately with other employees and volunteers to promote the aims and objectives of the partnership and present a positive image to members and the public

· Abide by the employer’s policies and endeavour to follow good working practice at all times

· Undertake appropriate training as agreed with your line manager

· Undertake such other duties as requested by your line manager which may be necessary to ensure the continuing and effective operation of the partners or needs of projects. 

Further information:

Salary:
Starting salary £20,099 (pay award pending) 

Pension: 
Optional contributory pension scheme

Holiday:
25 days annual leave 

Location:
This post will be based at FCFCG’s Office (Gorgie City Farm in Edinburgh) or at Trellis’s offices (St John Street in Perth), depending on the right candidate. There will be considerable travel throughout Scotland, as well as occasional travel to Bristol/other parts of the UK

Hours:  
Full time. Occasional unsocial hours and weekend work will be required

Contract:
Fixed term to 31 December 2010, with possibility of extension subject to funding. This post is funded by the Big Lottery Fund

Support:
Regular supervision sessions and an annual appraisal will take place with your line manager.

Please note that this job description is subject to amendment, as the location of the post-holder will affect which organisation acts as the legal employer.  

Person Specification: Fieldwork Co-ordinator

	
	Essential
	Desirable

	1. Qualifications
	
	

	2. Experience
	· Experience of working with/for small, grassroots organisations 

· Some experience of land-based work

· Experience of organising networking and other events

· Experience of working in partnership with other organisations


	· Working with therapeutic gardens, city farms and/or community gardens

· Line management of volunteers and/or staff

· Managing/working within budgets



	3. Knowledge
	· Knowledge of voluntary and community sector groups, government and statutory agencies in Scotland


	· Knowledge of allotments management

· Knowledge of different sources of funds


	4. Skills
	· Good communication skills and writing style

· String communication skills, ability to listen and respond to people with very different interpersonal styles 

· Excellent PC skills, including a good working knowledge of Microsoft Office (including Access)

· Ability to work well in a team

	· Presentation skills and the confidence to represent the partnership in external forums

· Training skills

· Full current driving licence



	5. Personal 

attributes
	· Self-motivated, able to work unsupervised, to take initiative and to meet deadlines

· Highly organised, with good time management

· Attention to detail

· Pleasant and confident manner when dealing with the general public, members, contractors and other organisations

· A positive, collaborative attitude


	· Sense of humour

· Innovative, flexible nature



	6. Personal

circumstances
	· Frequent travel and occasional evening/weekend working required
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